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From the HACC SupplierConnect E-Procurement “Showcase Display” page, each user,
whether a requestor or an approver has a unique profile, including identification, purchasing

abilities, and site accessibility.

To view and/or to modify a profile, click on one of the two locations above. When opened
there are four primary tabs with multiple sub-tabs. The primary tabs are:

e User Settings
e Purchasing

e Permissions
e History



User Settings Tab

The “User Identification” screen has several fields pre-loaded. As changes are made, click the
“Save” icon. Three things to note on this screen:

e User Name - this is always in UPPER CASE — Your user name is your Banner User
Name.

¢ Change Password — at the initial use and every 5 months you will need to change
your password. You will be prompted each day beginning 15 days before the
expiration of your current password. Clicking on the words “Change Password” will
open another window to allow you to change your password.

e Password ‘help’ question — this is not mandatory but may assist in helping you to
remember a password.

f =W 2010-02-18 JECOOKER 01 | ditem(s), 1,858
CSib R
EProcurement System
User Settings
Change Passvrord
User SettingsApurchasing ” Perrnissions ” Histary |
User Identification | Personal Settings | Roles | Departrnent Permissions | Ernail Preferences | Mawigation Setup \ k3 |
[ — Click to change
Err— your password
User Humber lmlmlrl_ Country Code, Area, Phone Humber, Extension
. . <717 (780) 1128
Identification [ adres v r———
tment C31006 7
Positi -
User Name ! |
User Name JECOOKER
Please enter a quastion and answer that we can prompt you with should you evar forget your password.
Question Mother Maiden Name
9
s o — Password ‘help
Confirm Answer I""— question
Save | ‘
ﬂ;ﬂﬂtgePaﬁnnrd—\\'irﬂu-s Intemet Explorer —|O] =]
£ | https://solutions sciquest .com./ apps/Router/ Change Password 7 Tmstmp=1267315185659 @
Close
Change Password - User: JECOOKER { John Cooker ) Ed

Passwords are case sensitive. The minimum password length is &
alphanumeric characters.

Old Password I

HNew Password I

Confirm New Password I

Change Passwrord




The “Personal Setting” sub-tab allows for several personal choices.

010-02-18 JECOOKER 01 | 4item(s), 1,853.7
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User Settings || Purchasing || Permissions || History |

User Identificstion | Personal Settings | Roles | Departrnent Parmissions | Ernail Prefersnces | Navigation Setup 2
Country [united states =]

Personal Time Zone [E5T/e5T - Eastern Standed Tim= 3]

. Color Thems [sciquest new 5]

Settlllgs User Intarface Style [Gradient 5]

Help on mouss over [Show help on mouse over and dlick 7]
save |

Typical selections are:

Country United States

Time Zone EDT/EST Eastern Standard Time

Color Theme (Personal choice)

User Interface Style (Personal choice)

Help on mouse over 2 choices: Show help on mouse over and click
Show help only on click

The “Roles” sub-tab merely identifies the role assigned to you. If you are a requestor only,
then the “Assigned Roles” will have only that role in it. On the other hand, you may be an
approver only and therefore only “Approver” will appear. (There are situations where a user
may have multiple roles as the illustration suggests).

9 2010-02-18 JECOOKER 01 | 4item(s), 1,85
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EProcurement System
L |

Terr o]
User Settings ” Purchasing ” Permissions ” History |
User Identificstion | Personal Gettings | Reles | Department Permissions | Email Preferences | Mavigation Setup ?
Assigned Roles
Roles ,
uyer
Requestor ASSlgned
Role(s)




The sub-tab “Department Permissions” has been loaded with information provided by
Banner and generally is your primary organization number. This same number appears on
the first profile screen. (Purchasing has the ability to change this number if needed.)

Department Permissions

) k fi ut 2010-02-18 JECOOKER 01 | 4item(s), 1,858.74 USD
SUIMJLIE —
catalog o sk =l L

EProcurement System

Change Password

User Settings H Purchasing ” Permiszions || History ‘
User Identification | Personal Settings | Roles Department Permissions Email Preferences | Mavigation Setup ks

User has access to all organization orders X

Department Permissions >

“Email Preferences” are very important. Throughout each stage of the process, from creating
a requisition (or cart) as referred to in SupplierConnect), to approval/rejection, e-mails may
be generated. The options for a requestor may be different from an approver.

%ﬁ B > profile | logout =¥% 2010-02-18 JECOOKER 01 | 4item (s), 1,858.74 USD
- =
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EProcurement System

op | favorites 1 farms carts |

E-mail Preferences
__ change Password |

User Settings H Purchasing ” Permiszions || Hizstary ‘
User Identification | Personal Settings | Raoles | Department Permissions Email Preferences Mavigation Setup &
Email Preference Valua Overide Email Preference Value Override
Role Role
Administration & Integration Purchase Orders
Search Result Export Confirmation =4 PO submitted into Workflow x -
PR Export Failure Notification x - PO pending Workflow approval x -
Shopping, Carts & Requisitions PO Workflow Notification available X r
Cart Azsigned Notice x [m} PO Waorkflow complete ~
Receive PR and PO notifications for Carts Assigned to Me x l_ PO sent to supplier x '_
PR submittad into Workflow X r PO Lina Ttem Ship Natica x -
PR pending Workflow appraval x - PO line ftam(s) rejectad x o
BR Workflow Notification available X - PO rejected 5
PR Workflow complete / PO craated I = 5O line iterm Bockorder notice x ol
PR line ftam(s) rejact=d =2 ~ PO line item Cancellation notice X -
j /i
PR rejected/raturned I = Settlement
PO Requires Receipt notice I =
Save




E-mail Preferences cont’d.

Use your mouse to highlight each description to understand what conditions you would like
to receive or not receive an email. The screen below demonstrates a help box that was open
to explain what “PO Rejected” means.

2010-02-18 JECOOKER 01 | 4item(s), 1,858

Catalog Mo, (SKU) =)

| Change Passvrord

User Settings || Purchazing || Parrnizzians || Hiztan #2 ‘7alue [
u i 3 7
ser Identification | Personal Settings | Rol N} Email Preferences | Navigation Verrlde ?
Email Preference N value Overide |1 Value Override
Role Role
Administration & Integration Purchase Orders
Saarch Result Export Confirmation ~ PO submitted into Workflow x -
PR Export Failure Notification x - PO pending Workflow approval x -
Shopping, Carts & Requisitions PO Workflow Notification available x -
art Assignad Hatics x [T | |po workflow complete =
Receive PR and PO notifications for Carts Assigned to Me x - PO sent to supplier x =
PR submitted into Workflow x - PO Line Item Ship Notice x -
95 i i o D | Heln Box - r
PR Workflow Netification available Boxes must be X r PO rejected 74
PR Workflow complate / PO crested Ernail to 3 requisitioner that an approver rejected an entire®
h k d = ~ PO line i purchase order, x Il
PR line item(s) rejectad chnecke = = PO line i Do not want o s2e help on mouzs ower? Click here to disable it x -
PR rejected/raturnad Ird [ Settlement
PO Requires Receipt notice I =

Lsme | ﬁ #3 Don’t forget to SAVE

In the illustration above, a check appears in the “value” column for the e-mail that will be
received. To change, first click on the “Override Role” box and second click on the box in
the “value” field. Third, the change must then be saved.

“Navigation Setup” tab permits customization of the top navigational bar. The default
navigation bar has Home/Shop, Favorites, Forms, Carts, (Approvals if the user is an
approver), history and profile from left to right.

LU PRPALLG oig 5
EProcurement System

Change Password

veer settinge | purhasing |[emmissifns [ vistors Navigation Bar default positions

User Idenfification | Personal Setfings | Roles | Depsfrment Permissions  |f Email

2

Please seledt the desired top-level favigation using the droff dovm lists provided felow. i cted vill fall under an "Other” drop dovm list in
the navigatipn bar itself.

insert insert insert insert insert insert insert insert

v v v v v v v v
[heme/shop =] [favorites  [=] [forms | [carts =l [zpprovals =] [history = [erofile = |
u] ] o o ] ] ]

remove remove remove remove remove remove remove

update | Restore & Update to Defaults |




Navigation Setup cont’d.

Each of the primary Navigation Bar tabs may be customized to best suit the user’s needs.
Select the desired primary navigation tabs using the drop down lists provided below.
Selections will be ordered in the order displayed. Any options that are not selected will fall
under an “Other” drop down list in the navigation bar itself.

=l Cotalog Mo, (SKU) =

User Settings || Purchasing || Permissions || History |
User Identification | Personal Settings | Roles | Depastrment Permissions | Ernail Preferences | Navigation Setup

Please select the desired top-level navigstion using the drop down lists provided below. Your selections will be ordered in the order displzyed below. Any options that are not selected will f Other t in
the navigation bar itself.

insert insert insert insert insert insert insert insert

v v v v v v v v
home/shop =] [favoritas =] [forms =l [carts =l [zpprovals = [histary = | [orofile = |
] ] ] ] ] ]

remove remove remove remove remove remove

approvals
ca
favorites

update | Restore & Update to Defaults |

Options to choose
from Click Update

2

You may not have two tabs the same. After making any changes, click “Update”.



Purchasing Tab

Illustrated below, the “Custom Field” screen has two sub-tabs:

¥4 2010-02-18 JECOOKER 01 | 4item(s), 1,858.74 USD
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EProcurement System

Purchasing Tab
Change Password

User Settings || Purchasing || Permiszions || History |

custom Fields | Purchasingf#pproval Limits | Addresses | ProduckViews | Punch-out Access e

Header (int.)

2
Default Value Description Edit Values

BO Type No Default Value Edit

Line Numbar Neo Default Valus Edit

e Header — No changes are necessary here for either the requestor or the approver.
e Codes— Because each cart/requisition requires Fund, Org, Account and Program,
the user should create a list of all their codes in order to put them in the system.
They may also designate “defaults” if some numbers are used predominately more

than others.

There is one absolute default that is recommended to be set. That is “Chart”. The
default value of “Chart” is “C”. The following screen shots will illustrate the steps to
add your individual Fund, Org, Account and Programs. (If you do not know your
Fund or Program, e-mail SupplierConnect@hacc.edu.)

Note: Neither “Location” nor “Activity” are required codes however some
departments that use “Activity Codes” may enter these into the system and utilize
them in their accounting.

My Profile
Change Password

User Settings || Purchasing (| pg,

Custom Fields | Purchasina/ Codes esses | Product Views | Punch-out Access B
Header [int. ] || Codes

2
Custom Field Name Default Value Description Edit Values

Fund u1coot Central Unrestricted Credit Edit
Organization cat006 Purchasing Edit

Account Mo Default Value Edit

Program 163 General | Admin & Logistical Services Edit

Activity No Default Value Edit

Location No Default Value Edit

Chart c c Edit

Creating default “values” is the identical process for all parts of the FOAPAL. “Fund” will be
illustrated in the following screen shots.


mailto:SupplierConnect@hacc.edu

Custom Field, “creating values” cont’d.

My Profile

Change Password
User Sattings | Purchasing || Permissions || History |
Custom Fields | Purchasing/épproval Limits | Addraszes | Productiews | Punch-out Access

7
Header [int,) || Codes

Custom Field Name Default Value Description Edit Values
Fund

U1co01 Central Unrestricted Cradit

Edit |—
Organization c21006

Purchzsing

Edit
Account

Mo Defzult Value

Edit
Program 163

General Admin & Logistical Services

Edit
Activity

Mo Defzult Value

Edit
Location Mo Defzult Value

Edit
Chart c Edit

To create (or edit) a value, follow these steps:

1. Click on EDIT under the column “Edit Values”.
2. A “Create New Value” box will open.

] I e

Change Password
User Settings || Purchasing || Perrnizsions H Hizstary |
Custom Fields | Purchasing/Approval Limits | Addresses | Product Wiews | Punch-out Access

2
Header (int.) || Codes

z
Custom Field Name Default value Description
Fund

Edit Yalues
Central Unrestricted Cradit

| _edit |
et valves Z Click Create New Value

Close
Create New Yalue
value Description =l
uicoo1

Central Unrestricted Credit

) | ]

* Custom Field Values marked with an asterisk are role-based values. Users can only medify the Default
status of these Custom Field Values.

3. Click on “Create New Value” and a “search for value” box will open.



Custom Field, “creating values” cont’d.

%ﬁﬁv ELGCONNeCt

EProcurement System

ap | favorites

User Settings || Purchasing || Permissions || History |

2010-02-18 JECOOKER 01 | 4item(s), 1,858.74 U

ror RN GG | I

Custom Fields | Furchazing/#pprovsl Lirmits | Addreszes | ProduckVisws | Punch-out Access

thange Password

Header [int. ] || Codes

Custom Field Nama

E

Default Value
Fund uicool

Central Unrestrictad Cradit

7 Edit values

Search For Value

Edit Values

Edit

4l

[close |
Create New Yalue
Search For Yalue ?
valus Description - Field Name Fund
uUicoo1 Central Unrestricted Cradit wvalue

Description

Results per Page

| o]

5.

User Settings ” Purchasing || Permissions H Histary ‘

* Custom Field Values marked with an asterisk are role-based values. Users can only modify the Default
status of these Custom Field values.

4. A “Search for Value” box opens

If you know the Fund number, type the number in the field “Field Name Value”
6. Ifyou don’t know the Fund number, click “Search”; A “Values Found” box opens.

"lon Iz

EPro

# Edit Values

Change Password
Custom Fields | Purchasing/Approval Limits | Addresses | Produck Views | Punch-out Access v
Header [int.) || Codes
2
Custom Field Name Default Yalue Description Edit Values
Fund uicooL Central Unrestricted Credit

Edit

need

[s =

Results per Page

Values Found Box -
Create New Yalue \_—
Results per Page |
Valoe Description = o[ Yalues Found 43 q page [t of 5 b 2
uicoo1 Central Unrestricted Credit o
Select value Description
|
- AF1001 Harrisburg SGA Agency Fund
4l | _’l_‘ [l AF1002 Harrisburg Non-student Agency Fund
* Customn Field Values marked with an asterisk are role-based values. U . k b f AF1003 Harrisburg Post-Secondary Partner
status of these Custom Fizld Valuss. Clic oXx 10r r
th l \ ™ AF2001 Lancaster SGA Agency Fund
e value you D

Lancaster Non-student Agency Fund

Add values /N Back to Search |
—

N

value.
Click “Add Values”

Using the arrows, page through the available values.

When the value is located, select the value by clicking in the box to the left of the

Click on Add
Values

4 Page |1 7] of 2 B

. The value will be added to the box on the left.



Custom Field, “creating values” cont’d.

A value can be made a “default” which will bring the value into the accounting field

automatically when applying the accounting in the requisition process. If a default is not
chosen, the value must be chosen from a list.

The following are the steps to make a value a default:

1. Click on the “Value” that will become the default.

Change Password
Uzer Settings || Purchasing || Perrnizsions || Hiztary |

Custom Fields | Purchasingffpproval Limits | Addresses | ProduckViews | Punch-out Access

z
Header (int, ) || Codes

Custom Field Name

2
Default Value Description Edit Values
Fund u1coo1 Central Unrestricted Cradit Edit
7 Edit values

Close
Create New Value
value Description =l
u1coo1

Central Unrestricted Credit

Al I_-l_vI

* Custom Field Values marked with an ssterizk are role-based values. Users can only modify the Default
stztus of these Custom Field Valuss.

An “Edit Existing Value” box will open. The box will be populated with the “Value”,
“Description”, a “default box” and a “status” indicator.

SUPPLIE

My Profil
EProcurement System W e

op | fa

approvals history

Change Password
User Settings || Purchasing || Perrmissions || Hizstary |

Custom Fields | Purchasingfépprovsl Limits | Addresses | ProductViews | Punch-out Access

7
Header [int ) || Codes

2
tustom Field Name Default value Description Edit ¥alues
Fund

uicooL Central Unrestricted Cradit

Edit
 Edit values

close
Create Newr Yalue
[ Edit Existing ¥alue 2
value Description =l
- " valus uico01
|

Description

[Central Unrestricted Credit
Default ~
<

. i Status active
»

Save Remove

* Custom Field Values marked with an asterisk are role-based values. Users can only modify the Default
status of these Custom Field Values.

10



Custom Field, “creating values” Cont’d.

2. Click on the “Default” box.
3. Click “Save”.

Close

Edit Existing ¥alue 2
valus uicool
Description Cantral Unrestricted Cradit

Default =
—

Status active

) Save Remove

The “value” is now a “default” value. This completes the steps to choose a FUND and to
make the “Fund” a “default” value in the accounting process of your cart/requisition.

REPEAT THESE STEPS FOR:
e Organization numbers
e Account numbers
e Program
e Activity (if needed)

The “Purchasing/Approval Limits” sub-tab is not utilized in our current applications.

g\% EF"*? COReCt '
] — . My Profile

EProcurement System

thange Password

User Settings H Purchasing ” Permissions ” Histary |
Customn Fislds | Purchasing / Approval Limits \ Addresses | Product Views | Pur7b/ =F \ &
value (USD)
Requisition Limit 0.00
Requisition Line Itam Limit 0.00
Requisition Approval Limit 0.00
Requisition Line Itam Approval Limit 0.00
Purchase Order Limit 0.00
Purchase Order Line Item Limit 0.00
Purchase Order Approval Limit 0.00
Purchase Order Line Item Approval Limit 0.00
Limited Purchase Order Limit 0.00
Line Item Limited Purchase Order Limit 0.00

11



“Addresses” sub-tab has two additional tabs:

e Shipto
e Billto

Addresses

Change Password

User Settings || Purchasing H Permissions ” Histary ‘

Customn Fields | Purchasing/Approval Limits | Addresses %ud\fiews | Punch-out Access v
Ship To || gill To

?
. j .
Select an sddress B [ ] Shlp I 0 Select Addresses for Profile

John Cooker ® Bill TO =

« I_'l_vI

While you have the ability to change “Ship To” when placing an order, the user may want to
fill in these fields to eliminate the system asking you to enter the information each time you
place an order.

Change Password
User Settings || Purchasing H Permiszions ” Histary ‘
Custorn Fields | Purchasing/Approvsl Lirnits ,m‘ Praduct Views | Punch-out Access 7
Ship To ,m‘
2
Select an address to edit Select Addresses for Profile |

D No addresses defined in profile. [\

Select Addresses for Profile

Initially the left hand box “Shipping Address” may be blank. Follow these steps to select an
address for profile which will populate the “Ship To” selection of the cart/requisition
information.

1. Click on “Select Addresses for Profile”.

12



Creating “Addresses” / “Ship To” cont’d.

op | favorites

=¥ 2010-02-18 JECOOKER 01 | 4item(s), 1,858.73 U

My Profile - T I

Change Passward

User Settings || Purchasing H Permiszions || History ‘

Custom Fields | Purchasingffpproval Limits | Addresses | ProductViews | Punch-out Access v

ship To || gill Ta

Select an address to edit Select Addresses for Profile |

) Mo addresses defined in profile.

Shipping Addresses Select Address Template

=] | select Address Template .I

2. Select the Campus Location where you are located. For example: WW for
“Wildwood”. Immediately a “shipping” template will open.

EProcurement System
, .

=¥ 2010-02-1% JECOOKER 01 | 4item(s), 1,858.74 USD

- TN I

Change Password

User Settings || Purchasing || Perriszions || Hizstary ‘

Custorn Fields | PurchasingfApproval Limits | Addresses | Product Wiews | Punch-out Access ?

ship To || gill To

Select an address to edit

Select Addresses for Profile Delete Address

@ No addresses defined in profile.

Shipping Addresses Edit Selected Address ?

= [nickname [
Default '7
Current Default Address

ADDRESS
ATTHN: [iehn Cooker |
Bldg/Room 1

Address Line 1 HACC - Service Center
Address Line 2 One HACC Drive
City Harrisburg
State PA
2 |zip code 17110
Country United States
Save

w

It is often recommended to change the “Nickname” to your name.

ATTN: Your name has also been populated from the profile.

5. Bldg/Room - Fill in your building and room number. You may change “name” and
“Bldg/Room” when you edit the cart/requisition if the final destination is some other
person and/or location.

-~

13




Creating “Addresses” / “Ship To” cont’d.

User Settings ” Purchasing H Permnissions ” History ‘

thange Passwrord

Ship Te || gill Ta

Custorn Fields | Purchazing/Approval Limits | Addresses | ProductViews | Punch-out Access

Select an address to edit

) No addresses defined in profile,

Shipping Addresses

0|

Hickname
Default

Current Default Address

ATTN:
Bldg/Room

Address Line 1
Address Line 2
City

State

Zip Code
Country

Default

Select Addresses for Profile

Delete Address

Address

Edit Selected Address

IJohn Cooker
2

ADDRESS

J10hn Caoker

|v-.11303l

HACC - Service Center

Bldg/Room filled in.

One HACC Drive
Harrisburg

PA

17110

United States

Save |

In this example, the “Nickname” was replaced with a name, and the “Bldg/Room” was
populated with information.

6. Be sure that the “default” box is checked.
7. Click SAVE.

User Settings || Purchasing H Permissions || History ‘

Change Passwrard

ship To || pill To

Custom Fields | Purchasing/Approval Limits [ Addresses | ProductViews | Punch-out Access

Select an address to edit

Select Addresses for Profile

Delete Address

John Cooker

shipping Addresses

\

s

Nickname
Default

Current Default Address

ATTN:
Bldg/Room

Address Line 1
Address Line 2
City.

State

Zip Code
Country

Edit Selected Address

[fohn Cool- N
[
John Cooker
ADDRESS

IJchn Cooker
IWLBUB

HACC - Service Center
Ona HACC Drive
Harrisburg

Pa

17110

United States

Save

This “Ship To” address will now fill in the cart/requisition information every time.

14




Creating “Addresses” / “Bill To” cont’d.

The steps for creating a “Bill To” address is identical to the “Ship To” except there is only
ONE address for “Bill To”. That is the AP address.

SR LLG
EProcurement System

My Profile

Change Password

User Settings ” Purchasing || Perrissions || Histary |

Custom Fields | PurchasingfApproval Limits | Addresses Praduct Wiews | Punch-out Access &
Ship Ta || Bill To
?
Select an address to edit AP and Select Addresses for Profile Delete Address
Billing Addresses checked as Edit Selected Address 7

=l |Wickna |m—
oo ““default” -

CurrenDETSTTT =TT AP

ADDRESS

Contact Line 1 Accounts Payable
Address Line 1 One HACC Drive
City Harrisburg

State PA

Zip Code 17110-2999

Country United States

<l - [swe |

Remember to make “AP” the default by checking the “default” box and then click SAVE.

“Product View” and “Punch Out Access” sub-tabs merely indicate access to which or
generally “ALL” “product views” and “Punch Out” suppliers the user has access to use.

%% 2010-02-18 JECOOKER 01 | ditem(s), 1,858.74

SUAGFPLLE
EProcurement System

—

Product Views and Punch

Out Access tabs
Change Password
P e

User Settings ” Purchasing || Perrniszions || Histary |
Custom Fields | Purchasing/Approval Limits | Addresses | Product Wiews ’m‘ o
Supplier Awailable Supplier Available

Lab Supplies Office/Computer

Fisher Scientific Company e E&H Photo-Video.com Corp v

Physicizn Sales & Sarvice o COWG v

Schzedler Yasco o GovConnection Inc v

WWR International o OfficaMax v
MRO/ Facilities Technology Intergration Group (TIG) v

WW Grainger Inc '

Xpeds v

15



Permissions Tab —

Shopping/Cart, Orders, Approvals, Accounts Payable, Administration, Custom Field
Permissions are all pre-set. Information only -nothing can be altered by the user.

User Settings Permissions || History

2010-02-18 JECOOKER 01 | 4 item (s),

Change Password

Shopping/Cart | Orders | Approvals | Accounts Paysble | Administration | Custorn Fields Permissions

Permission
Shopping
Hosted Catalog Search
Punch-out
Wiew/Use Forms
Wievy/Use Non-Catalog Ttem
Non-Catalog Configuration
Bypass Non-Catalog Search
Modify Order Distribution Information on Forms & POs
Create Free-form Supplier on Form Templates
Create New Form Templats
Viev/Use Personal Faveorites
Administer Shared Favorites
WView Product Compare
Chemicz| ReSource
Antibody ReSource

value

LWARAKARKE K LUK SR

Prapare Req for Another Usar

Do not permit Place Order

Assign Cart to Another User

Edit User's Cart Assignees

Edit PO Number

Edit Credit Card

Manually Override Pricing

Selact Cradit Card from Profile
Hezder-level internzl attachments
Hezder-level external sttachments
Line-level internal sttachments
Line-level external attachments

Bypass Review

History Tab —

View Line Ttem History
withdraw PR
Modify PO Clauses in PR/PO

Permission value
Cart/Requisiti

Allow =diting of Tax Shipping, and Handling

KAXALAANARRKKRKKS

Every click during the setup or modification of your profile is recorded. You can review this
information if you need to at any time. It will continue to create new entries as you make

modifications.

Usar Settings || Purchazing ” Permissions || History ‘

My Profile

form

Change Password

+ Click to filter history

w

Export CSY

Rasults per pags [20 1]

Date ¥ User < Action <

2/27/2010 John Cooker Role Removed
11:29 PM

2/27/2010 John Cooker Role Removed
11:29 PM

2/19/2010 John Cooker Role Added
9133 AM

2/19/2010 John Cooker Role Added
5133 AM

2/17/2010 John Cooker Role Removed
11:33 PM

2/17/2010 John Cooker Role Removed
11:33 PM

1/21/2010 John Coocker Raole Added
2:57 PM

1/21/2010 John Coocker Role Added
2:57 PM

1/21/2010 John Cocker Role Removed
2:51 FPM

1/21/2010 John Cocker Role Removed
2:51 PM

1/20/2010 John Cooker Modified
12:08 PM

1/20/2010 John Cooker Modified
10:39 AM

1/20/2010 John Cooker Modified
10:39 AM

1/18/2010 Andy Higgins Default user addrass changed (via import)

Records Found: 82

Section <

Roles

Roles

Roles

Roles

Roles

Roles

Roles

Roles

Roles

Roles

Permissions : Cart/Requisition
Purchasing/Approval Limits
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Buyer

Approver

Buyer

Approver

Buyer

Approver

Buyer

Approver

Buyer

Approver

Do not permit Place Order Value

Line Ttem Limited Purchase Order Limit  Vzlue

Purchase Order Line Item Limit Value
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Field < old ¥alue New ¥alue

true (inherited)  false
2,500.00 USD 0.00 USD (inherited)

5,000.00 USD  0.00 USD (inherited)
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