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Course Schedule Legend

Location
Courses are primarily held at HACC campuses. Some courses are located off-campus. Refer
to your registration letter for more specific information regarding class locations.

Day(s)
M = Monday T = Tuesday W = Wednesday R = Thursday
F = Friday S = Saturday U = Sunday
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Nurse Ride Training Program

A Nurse Aide or Nursing Assistant is a very caring person who sees the purpose in
his/her life as giving care and assistance to patients/residents so they may be comfort-
able, safe, and in the best state of wellness they can be. These Aides always work under
the supervision of a licensed nurse. The focus of the program is on long term care facil-
ities although Nurse Aides can be employed in hospital or other healthcare settings.

Some of the basic tasks they perform are:
« taking and recording vital signs
+ bathing the patient; exercising with the patient/resident
- changing the patient’s bed linens
- helping with teeth brushing, nail care, hair care
« help with feeding when necessary
- keeping the patient/resident’s room safe and tidy

Aside from these tasks, the one fulfilling opportunity an Aide will always have is talking
to and listening to the patient/resident. These people are often sick, scared, in pain,
confused, sad, lonely, and experiencing very stressful situations. Pills and doctors do not
always cure all ills. A listening ear and a hand to hold can often make a world of differ-
ence in someone’s day and life!

Please allow one (1) month to complete the requirements below.

1. Select a Training Site nearest your home.
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2. Call HACC to ensure that space is available in the class you have selected by calling
1(800) 222-4222 x1352 or (717) 221-1352.

3. Register for your class by phone (Noncredit Registration Office at (717) 780-
2414) with VISA or MasterCard or mail your form (page 41), with your check
or money order for $585 to the following address:

HACC
Nurse Aide Training Program, 3 Penn Center, Room 409
349 Wiconisco Street, Harrisburg, PA 17110

Enrollment Information: Students may also deliver the payment directly to the
Noncredit Registration Office (Cooper 206). The Nurse Aide Office will note indi-
viduals that are interested in attending; however, the individual is not registered
until full payment has been received. Please note there is an additional charge
by Pearson Vue for the Registry testing after you have received your certifi-
cate of completion from HACC.

4. All refund/withdrawal requests must be made prior to the start of class in
person, writing, or by telephone during normal working hours. Students
requesting refunds prior to the first class meeting will receive 100% of all tuition
and fees (except those noted as nonrefundable), unless an earlier refund dead-
line is published or otherwise stated. Students who do not notify HACC Noncredit
of withdrawal from a class by the notification deadline, or are deemed a no call/no
show will not receive a refund. No refunds will be issued after the class start date.

5. Purchase all white uniforms or white scrubs, white shoes and socks, a watch with
a second hand, notebook, a pen and pencil and a highlighter.




You must bring documentation of these requirements with you the first day of class.
You will NOT be admitted to class if these items are not complete. More information on
each of the requirements follows.

1. PHYSICAL - No older than one year from the class start date (see form, page 43).
Documentation of the physical must include that the student is:
a. able to lift 40 pounds to waist level without any physical limitations or restrictions
b. free from communicable disease
c. Form signed by M.D., PA., N.P, or D.O. (Signature of midwife not acceptable)

2. PPD - 2-step Tuberculin must be administered and results read within one year of
the start of the class. A PPD expiring during the course of the class will require an annual
(one-step) PPD in addition to proof of the two-step PPD (see form, page 43).

a. documentation of (2) separate PPD tests (include dates and signature when
administered and read)

b. second PPD must be administered 7-21 days after the first PPD is read. Both
steps must be administered and read prior to the class start date

c. written report of chest x-ray, if PPD is positive

3. CHRI - Criminal History Record Information must be less than 1year old from
class start date.:

a. Must be a Pennsylvania State Police Background Check. No other state or online
record check service will be allowed.

b. Background check can be obtained through the mail and will take approximately
3-4 weeks to receive results or it can be obtained online at the Pennsylvania State
Police Web site at https:/epatch.state.pa.us/Home.jsp
i. If using the Pennsylvania State Police Web site please be sure to make a note

of the control number and once the report is processed you can click on the
link that says Certification Page and print the page that contains the
Pennsylvania State Seal.

ii. If your name has changed after obtaining the background check, proof of
name change must accompany the report i.e. copy of marriage license or offi-
cial court documentation.

iii. If you have any questions regarding any items on your background check or
what offenses are prohibited, please contact our office.

Credit/Noncredit Diploma Program

Our Senior Health Care Workplace Assistant program enhances the skills of those
working with the aging and helps them develop sensitivity and competence in the work-
place. Six college credits awarded to CNAs with certification and one year of experience.

Courses (which can be taken alone or as part of this program) include (but are not limited
to): Gerontology, Social Services, Allied Health, and Psychosocial.

For more information, contact Kathy Sicher
(klsicher@hacc.edu) or Annamarie Fazzolari
(afazzola@hacc.edu) at (717) 221-1782.

€mail Health Careers at Healthcareers@hacc.edu
Visit us on the web at www.hacc.edu - click on
Health Career Programs or call (717) 780-1988.
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If you have not been a resident of Pennsylvania for the past two consecutive years,
you must obtain an FBI report in addition to the Pennsylvania State Police background
check. Both of these documents must be presented to the Instructor upon arrival to the
tirst day of class. If the name on the report does not match the name that you registered
with for class, you must have documentation supporting the name change. If you have
been a resident of Pennsylvania for two consecutive years, then you must present a
Pennsylvania State Police background check and do not have to obtain a FBI Report. Both
of these reports must have been obtained within one year to the start date of the class.

Step1

Applicant Registers with

Cogent Systems

a. Call 1-888-439-2486,
M-E 8 am.-6 p.m.

b. www.pa.cogentid.com

Credit/debit card acceptable
for online registration

$36 Money Order/Cashier’s
Check ONLY Payable to
Cogent System at the print

* Registration ID Number will
be given to the applicant

available 24 hours/day location
Select the Pennsylvania + Have information available
Department of Education (i.e. Name, Address, Social
Service Security number)
* Request a copy for $2.50
extra (copy is not considered
an official report)
» Have pen/pencil and paper
available
Step 2
Applicant goes to a * No scheduled appointments |  Report is available (online)
Fingerprint Location - Have Registration Number within 2 days and can be

a. www.pa.cogentid.com
to view listings

b. Location determined
during phone call

c. Applicant Livescan
Operator will identify the
applicant and scan all
10 digits

available
+ Have photo ID available
(drivers license)

» See www.pa.cogentid.com
for other forms of ID

accessed by the Dept. of
Education after you have
reported the ID registration
number to them

+ One reprinting is available,
if needed Cogent will
contact the applicant

Step 3

Cogent forwards - Wait at least 2 days, then

Fingerprints to FBI and check “Proof of

FBI returns Report to Transaction” at https://

Cogent www.pa.cogentid.com/
index_pde.htm

Step 4

Applicant Contacts Entity
at the Pennsylvania Dept.
of Education

Arthur Richardson
(717) 772-0814
arichardso@state.pa.us

+ Have Registration Number
available

+ Valid demographic
information

« The Department of
Education reviews reports
then determines eligibility
for enrollment into a nurse
aide training program

Step 5

Department of Education
mails Applicant an Official
Letter of Approval or
Denial

» Nurse Aide student submits
official Dept. of Educ letter
of approval to the instructor
upon arrival to the first day
of the nurse aide class




If you have not had a physical exam, 2-step PPD (Tuberculin) test and Criminal History
Background Check in the past year these are the recommended timelines for admission
to your Nurse Aide class.

« Four (4) weeks before class start date request Pennsylvania State Police back-
ground check

« Three (3) weeks before your scheduled start date have your physical performed
« Three (3) weeks before your scheduled start date have your first PPD test
+ One (1) week before your scheduled start date have your second PPD test.

Solid white uniform or white scrubs are mandatory daily attire unless otherwise spec-
ified in writing.
Undergarments: Appropriate to style of uniform. Neutral color that blends well with
skin tone so they are not visible through the white uniform or white scrubs.

Shoes: Clean white polished; clinical, low heel, non-skid soles or clinical style sneaker
(no heel strap). No clogs or canvas, sandals, stacked heels, open-toe or open heel shoes.
Clean white shoestrings.

Sweaters (not required): If you wish to wear a sweater it must be washable and a cotton,
button down sweater that is not baggy. Acceptable colors are white, navy blue, gray or black.

Fingernails: Must be no longer than 1/8 inch (including acrylic), only clear unchipped
nail polish may be worn.

Jewelry/Tattoos/Piercings: If married, a smooth, plain band may be worn. Earrings
may not dangle below earlobe and a limit of two earrings per ear. No bracelets, necklaces,
or visible body rings. Visible tattoos must be covered.

Wristwatch: A wristwatch is mandatory and must have a second hand.

Personal Hygiene: Daily bath/shower with soap and water. Use of anti-perspirant or
deodorant. Hair should be clean and neatly groomed, worn off the collar and secured away
from face. Men with facial hair should be clean shaven with neatly trimmed beards,
mustaches or sideburns.

BRING a notebook, pen, pencil, and highlighter for the first day of class.

MANDATORY ATTENDANCE: The first 24 hours of program time is mandatory.
Failure to report at any time during the first 24 program hours will result in an imme-
diate dismissal from the program. Students must complete the total 0of104 hours to
receive a “certificate of completion.” If the student misses any portion of the class
other than the first 24 hours the instructor will contact the Nurse Aide Training program
office to discuss make-up time arrangements. A certificate will not be granted until all
program requirements are met. In the event there is inclement weather your instructor
will contact you regarding any possible delays or cancellations.
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Central Region

Adams, Cumberland, Dauphin and York Counties

Old H urg 010 Pennsylvania Ave
Mechanicsburg PA 17055 Gettysburg PA 17335 York PA 17404
Claremont Nursing and HACC Harrisburg Campus, Homeland Center
Rehabilitation Center Shumaker Public Safety 1901 North Fifth Street
1000 Claremont Road Center Harrisburg PA 17102
Carlisle PA 17013 One HACC Drive ManorCare Heallth
Frey Village Harrisburg PA17110 (Gate 5)  Services, Camp Hill
1020 North Union Street HACC Harrisburg 1700 Market Street
Middletown PA 17057 Penn Center Camp Hill PA 17011
Green Acres Nursingand 349 Wiconisco Street Pleasant Acres Nursing and
Rehab Center, Adams Co Harrisburg PA 17110 Rehabilitation Center
595 Biglerville Road 118 Pleasant Acres Road
Gettysburg PA 17325 York PA 17402
51998 ManorCare Health Services, Camp Hill 1/5-1/25
[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm
51695 Claremont Nursing & Rehab (15 day) 1/6-1/26
[Day 1] 8am-3:30pm [Days 2-15] 7am-3:30pm
51696 Pleasant Acres Nursing and Rehab Center (15 day) 1/7-1/28
[Day 1] 8am-3:30pm [Days 2-14| 7am-3:30pm [Day 15] 8am-3:45pm
51697 HACC Harrisburg Penn Center/Bethany Village (15 day) 1/11-1/29
[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm
51698 Green Acres Adams County Nursing and Rehab Center (15 day) 1/13-2/2
[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm
51999 Claremont Nursing & Rehab (25 evening) 1/19 - 3/10
[TWR] 5:30pm-9:30pm [S,2/20,2/27] 7am-3:30pm
52003 HACC Harrisburg Penn Center/Bethany Village (25 evening) 2/2-3/24
[TWR] 5:30pm-9:30pm [S,3/6,3/13] 7am-3:30pm
52005 Pleasant Acres Nursing and Rehab Center (15 day) 2/8-2/26
[Day 1] 8am-3:30pm [Days 2-14| 7am-3:30pm [Day 15] 8am-3:45pm
52006 Claremont Nursing & Rehab (15 day) 2/8-2/26
[Day 1] 8am-3:30pm [Days 2-15] 7am-3:30pm
52007 Green Acres Adams County Nursing and Rehab Center (15 day) 2/8-2/26
[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm
52009 Green Acres Adams County Nursing and Rehab Center (15 day) 3/3-3/23
[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm
52010 HACC Shumaker Public Safety Center/Frey Village (15 day) 3/8-3/26
[Days 1-8] 8am-3:30pm [Days 9-14| 7am-3:30pm [Day 15] 8am-3:45pm
52012 Pleasant Acres Nursing and Rehab Center (15 day) 3/8-3/26
[Day 1] 8am-3:30pm [Days 2-14| 7am-3:30pm [Day 15] 8am-3:45pm
52014 Claremont Nursing & Rehab (15 day) 3/10 - 3/31
[Day 1] 8am-3:30pm [Days 2-15] 7am-3:30pm (No class 3/17)
52015 ManorCare Health Services, Camp Hill (15 day) 3/15-4/2
[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm
52016 Green Acres Adams County Nursing and Rehab Center (15 day) 3/29 - 4/16
[Days 1-8] 8am-3:30pm [Days 9-14| 7am-3:30pm [Day 15] 8am-3:45pm
52017 HACC Harrisburg Penn Center/Bethany Village (15 day) 4/5-4/23
[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm
52018 Frey Village (18 evening) 4/5-4/29

[Days 1-10,17] 3:15pm-9:15pm [Days 11-16] 2:30pm-10:30pm [Day 18] 3:15pm-6:45pm

(No class 4/26)
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52019 Claremont Nursing & Rehab (15 day)
[Day 1] 8am-3:30pm [Days 2-15] 7am-3:30pm

4/7 - 4/28
(No class 4/26)

52020 Pleasant Acres Nursing and Rehab Center (15 day)
[Day 1] 8am-3:30pm [Days 2-14] 7am-3:30pm

4/7-4/29
[Day 15] 8am-3:45pm
(No class 4/14, 4/26)

52021 Green Acres Adams County Nursing and Rehab Center (15 day) 4/21-5/12

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm

(No class 4/26)

52022 HACC Harrisburg Penn Center/Bethany Village (15 day) 5/3-5/24

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm

(No class 5/21)

52023 HACC Harrisburg Penn Center/Bethany Village (25 evening) 5/4-6/23

[TWR] 5:30pm-9:30pm [S,6/5,6/12] 7am-3:30pm

52025 HACC Shumaker Public Safety/Frey Village (15 day) 5/5-5/25

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm

52029 Claremont Nursing & Rehab (15 day) 5/10-5/28
[Day 1] 8am-3:30pm [Days 2-15] 7am-3:30pm

52032 ManorCare Health Services, Camp Hill (15 day) 5/10-5/28

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm

53088 Green Acres Adams County Nursing and Rehab Center 5/17 - 6/7

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm

(No class 5/31)

52034 HACC York Campus/Pleasant Acres (15 day) 5/18 - 6/10

[Days 1-8,15] 7:45am-3:15pm [Days 9-14] 7am-3:30pm (No class 5/21,5/28, 5/31)

52036 HACC Harrisburg Penn Center/Bethany Village (15 day) 6/1-6/24

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm

(No Friday classes)

52039 Claremont Nursing and Rehab (15 day) 6/7-6/28

[Day 1] 8am-3:30pm [Days 2-15] 7am-3:30pm (No class 6/16)

52040 HACC Shumaker Public Safety/Frey Village (15 day) 6/7-6/25

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm

52041 Pleasant Acres Nursing and Rehab Center (15 day) 6/14-7/2

[Day 1] 8am-3:30pm [Days 2-14| 7am-3:30pm [Day 15] 8am-3:45pm

52043 Green Acres Adams County Nursing and Rehab Center (15 day) 6/28 -7/19

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm

(No class 7/2)

60030 Claremont Nursing & Rehab (15 day) 7/6-7/26
[Day 1] 8am-3:30pm [Days 2-15] 7am-3:30pm

60031 HACC Harrisburg Penn Center/Bethany Village (15 day) 7/6-7/29

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm [Day 15] 8am-3:45pm

(No Friday classes)

60034 ManorCare Camp Hill (15 day) 7/6-7/26

[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm

[Day 15] 8am-3:45pm

60032 Pleasant Acres Nursing and Rehab Center and/or
HACC York Campus (site TBA)

7/12 - 8/3/10
(Times TBA)

60033 HACC Shumaker Public Safety/Frey Village (15 day)
[Days 1-8] 8am-3:30pm [Days 9-14] 7am-3:30pm

7/12-7/30
[Day 15] 8am-3:45pm
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North Region

Clinton, Lycoming, Mifflin, Montour, Northumberland and Perry Counties

Danville PA 178 Williamsport Sou A

ManorCare Health Services, 101 Leader Drive The Manor at Perry Village
Sunbury Williamsport PA 17701 213 East Main Street

800 Court Street Nottingham Village New Bloomfield PA 17068
Sunbury PA 17801 1000 Strawbridge Road

Lock Haven Extended Care Northumberland PA 17857

24 Cree Drive

Lock Haven PA 17745

All classes in the North Region follow the schedule listed below (your instructor reserves
the right to adjust the schedule as necessary): [Days 1-9] 8am-3:30pm, [Day 10] 7am-2:30pm,
[Days 11, 12, 13] 7am-3:30pm, [Day 14| 7am-2pm, and [Day 15] 8am-3:45pm
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52540 ManorCare Health Services, Williamsport South (15 day) 1/6 -1/26
52381 Nottingham Village (15 day) 1/11-1/29
52383 Lock Haven Extended Care (15 day) 1/11-1/29
52384 Ohesson Manor (15 day) 1/11-1/29
52385 Lock Haven Extended Care (15 day) 2/1-2/19
52503 Nottingham Village (15 day) 2/1-2/19
52542 ManorCare Health Services, Williamsport South (15 day) 2/1-2/19
52386 The Manor at Perry Village (15 day) 2/8-2/26
52392 Emmanuel Center 3/1-3/19
52546 ManorCare Health Services, Williamsport South (15 day) 3/1-3/19
52395 Nottingham Village (15 day) 3/8-3/26
52401 Ohesson Manor (15 day) 3/8-3/26
52402 ManorCare Health Services, Sunbury (15 day) 3/11-3/31
52413 The Manor at Perry Village (15 day) 4/5-4/23
52548 ManorCare Health Services, Williamsport South (15 day) 4/5-4/23
52420 Lock Haven Extended Care (15 day) 4/5-4/23
52421 ManorCare Health Services, Sunbury (15 day) 4/19 -5/10

(No class 4/26)
52422 Nottingham Village (15 day) 5/3-5/21
52423 Emmanuel Center (15 day) 5/3-5/21
52552 ManorCare Health Services, Williamsport South (15 day) 5/3-5/21
52508 Ohesson Manor (15 day) 5/3-5/21
52511 The Manor at Perry Village (15 day) 6/7-6/25
52553 ManorCare Health Services, Williamsport South (15 day) 6/7-6/25
52515 Nottingham Village (15 day) 6/14-7/2
60080 Emmanuel Center (15 day) 7/6-7/26
60079 ManorCare Health Services, Williamsport South (15 day) 7/6-7/26
60081 Lock Haven Extended Care (15 day) 7/12-7/30
60082 Ohesson Manor (15 day) 7/12-7/30
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Northeast Region

Northampton County

2600 Northampton Street
Easton PA 18042

All classes in the Northeast Region follow the schedule listed below (your instructor
reserves the right to adjust the schedule as necessary): [Days 1-9] 8am-3:30pm, [Day 10] 7am-
2:30pm, [Days 11,12,13] 7am-3:30pm, [Day 14| 7am-2pm, and [Day 15] 8am-3:45pm

51824 ManorCare Health Services, Easton (15 day) 1/11-1/29
51825 ManorCare Health Services, Easton (15 day) 3/1-3/19
51826 ManorCare Health Services, Easton (15 day) 4/19 - 5/10

(No class 4/26)
51827 ManorCare Health Services, €aston (15 day) 6/21-7/12

South Central Region
Lancaster and Lebanon Counties

(No class 7/5)

Albright Campus 1001 East Oregon Road St. Anne’s Retirement
7 West Park Avenue Lititz PA 17543 Community
Myerstown PA 17067 Lebanon Valley 3952 Columbia Avenue
HACC Lancaster Campus  Brethren Home Columbia PA 17512
1641 Old Philadelphia Pike 1200 Grubb Street
Lancaster PA 17602 Palmyra PA 17078
Harrison Senior Living ManorCare Health Services,
of Christiana Lancaster
41 Newport Drive 100 Abbeyville Road
Christiana PA 17509 Lancaster PA 17603
52084 Lebanon Valley Brethren Home (15 day) 1/6-1/26
[Day 1] 8am-3:30pm [Days 2-15] 7:30am-4pm
52085 HACC Lancaster Campus/Conestoga View (17 day) 1/6-1/29
[Days 1-8] 8am-3:30pm [Day 9] 8am-12pm [Day 10] 8am-1:30pm
[Days 11-15] 7am-2:15pm [Day 16] 9am-3pm [Day 17] 9am-12pm
(No class 1/18)
52111 ECC Retirement Village, Albright Campus (15 day) 1/1-1/29
[Days 1-9] 8am-3:30pm [Days 10-14] 7am-3:30pm [Day 15] 8am-3:45pm
52112 Meadow Ridge at Willow Valley (15 day) 1/19-2/8
[Day 1-8] 7:30am-3pm [Days 9-10] 7am-2:30pm [Day 11-13] 7am-3:30pm
[Day 14] 7am-2pm [Day 15] 7am-2:45pm
52118 HACC Lancaster Campus/Conestoga View (17 day) 2/3-2/25
[Days 1-8] 8am-3:30pm [Day 9] 8am-12pm [Day 10| 8am-1:30pm
[Days 11-15] 7am-2:15pm [Day 16] 9am-3pm [Day 17] 9am-12pm
52120 Harrison Senior Living (15 day) 2/4-2/24
[Days 1-9] 8am-3:30pm [Day 10-14] 7am-3:30pm [Days 15] 8am-3:45pm
52121 Lebanon Valley Brethren Home (15 day) 2/8-2/26
[Day 1] 8am-3:30pm [Days 2-15] 7:30am-4pm
52123 ECC Retirement Village, Albright Campus (15 day) 2/8-2/26
[Days 1-9] 8am-3:30pm [Days 10-14] 7am-3:30pm [Day 15] 8am-3:45pm
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52124

Meadow Ridge at Willow Valley (15 day)

[Day 1-8] 7:30am-3pm
[Day 14] 7am-2pm

[Days 9-10] 7am-2:30pm
[Day 15] 7am-2:45pm

2/15-3/5
[Days 11-13] 7am-3:30pm

52125

HACC Lancaster Campus/Conestoga View (17 day)

[Days 1-8] 8am-3:30pm
[Days 11-15] 7am-2:15pm

[Day 9] 8am-12pm
[Day 16] 9am-3pm

3/3-3/25
[Day 10] 8am-1:30pm
[Day 17] 9am-12pm

52131 ECC Retirement Village, Albright Campus (15 day) 3/8 -3/26
[Days 1-9] 8am-3:30pm [Days 10-14] 7am-3:30pm [Day 15] 8am-3:45pm

52132 Harrison Senior Living (15 day) 3/8-3/26
[Days 1-9] 8am-3:30pm [Day 10-14] 7am-3:30pm [Days 15] 8am-3:45pm

52133 Lebanon Valley Brethren Home (15 day) 3/8-3/26
[Day 1] 8am-3:30pm [Days 2-15] 7:30am-4pm

52136 St Anne’s Retirement (15 day) 3/10 -3/30
[Days 1-9] 8am-3:30pm [Days 10-14| 7am-3:30pm [Day 15] 8am-3:45pm

52138 Meadow Ridge at Willow Valley (15 day) 3/15-4/2

[Day 1-8] 7:30am-3pm
[Day 14] 7am-2pm

[Days 9-10] 7am-2:30pm
[Day 15] 7am-2:45pm

[Days 11-13] 7am-3:30pm

52139 Lebanon Valley Brethren Home (15 day) 4/5-4/23
[Day 1] 8am-3:30pm [Days 2-15] 7:30am-4pm

52140 ECC Retirement Village, Albright Campus (15 day) 4/5-4/23
[Days 1-9] 8am-3:30pm [Days 10-14| 7am-3:30pm [Day 15] 8am-3:45pm

52144 Homestead Village (15 day) 4/5-4/23

[Days 1-8] 8am-3:30pm
[Day 14] 7am-2pm

[Days 9-10] 7am-2:30pm
[Day 15] 8am-3:45pm

[Days 11-13] 7am-3:30pm

52148 Landis Homes (18 evening) 4/6-4/30
[Days 1-10] 3:15pm-9:30pm [Days 11-16] 2:30pm-10:30pm [Day 17] 3:15pm-9:30pm
[Day 18] 3:15pm-6:45pm (No class 4/26)
52150 Meadow Ridge at Willow Valley (15 day) 4/19 - 5/10
[Day 1-8] 7:30am-3pm [Days 9-10] 7am-2:30pm [Days 11-13] 7am-3:30pm
[Day 14] 7am-2pm [Day 15] 7am-2:45pm (No class 4/26)
52152 ManorCare Lancaster (15 day) 5/3-5/21

[Days 1-8] 8am-3:30pm
[Day 14] 7am-2pm

[Days 9-10] 7am-2:30pm
[Day 15] 8am-3:45pm

[Days 11-13] 7am-3:30pm

52155 ECC Retirement Village, Albright Campus (15 day) 5/3-5/21
[Days 1-9] 8am-3:30pm [Days 10-14| 7am-3:30pm [Day 15] 8am-3:45pm
52156 HACC Lancaster Campus/Conestoga View (17 day) 5/3-5/25

[Days 1-8] 8am-3:30pm
[Days 11-15] 7am-2:15pm

[Day 9] 8am-12pm
[Day 16] 9am-3pm

[Day 10| 8am-1:30pm
[Day 17] 9am-12pm

52160 St. Anne’s Retirement (15 day) 5/3-5/21

[Days 1-9] 8am-3:30pm [Days 10-14| 7am-3:30pm [Day 15] 8am-3:45pm

52237 Harrison Senior Living (15 day) 5/5-5/25

[Days 1-9] 8am-3:30pm [Day 10-14] 7am-3:30pm [Days 15] 8am-3:45pm

52241 Meadow Ridge at Willow Valley (15 day) 5/17-6/7

[Day 1-8] 7:30am-3pm [Days 9-10] 7am-2:30pm [Days 11-13] 7am-3:30pm

[Day 14] 7am-2pm [Day 15] 7am-2:45pm (No class 5/31)

52242 Homestead Village (15 day) 5/24 - 6/14

[Days 1-8] 8am-3:30pm [Days 9-10] 7am-2:30pm [Days 11-13] 7am-3:30pm

[Day 14] 7am-2pm [Day 15] 8am-3:45pm (No class 5/31)

52243 HACC Lancaster Campus/Conestoga View (17 day) 6/1-6/29

[Days 1-8] 8am-3:30pm [Day 9] 8am-12pm [Day 10] 8am-1:30pm

[Days 11-15] 7am-2:15pm [Day 16] 9am-3pm [Day 17] 9am-12pm

(No Friday classes)

52244 Lebanon Valley Brethren Home (15 day) 6/2-6/22
[Day 1] 8am-3:30pm [Days 2-15] 7:30am-4pm
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52245 Harrison Senior Living (15 day)
[Days 1-9] 8am-3:30pm [Day 10-14] 7am-3:30pm

6/3-6/23
[Days 15] 8am-3:45pm

52246 ECC Retirement Village, Albright Campus (15 day)
[Days 1-9] 8am-3:30pm [Days 10-14| 7am-3:30pm

6/7-6/25
[Day 15] 8am-3:45pm

52247 Meadow Ridge at Willow Valley (15 day)
[Day 1-8] 7:30am-3pm [Days 9-10] 7am-2:30pm

6/14-7/2
[Days 11-13] 7am-3:30pm

60062 Lebanon Valley Brethren Home (15 day)
[Day 1] 8am-3:30pm [Days 2-15] 7:30am-4pm

7/6-7/26

60063 HACC Lancaster Campus/Conestoga View (16 day)
[Days 1-8] 8am-3:30pm [Day 9] 8am-12pm
[Days 11-15] 7am-2:15pm [Day 16] 8am-5:15pm

7/6-7/29
[Day 10] 8am-1:30pm
(No class 7/9, 7/16, 7/30)

60064 St. Anne’s Retirement (15 day) 7/7-7/27
[Days 1-9] 8am-3:30pm [Days 10-14] 7am-3:30pm [Day 15] 8am-3:45pm
60065 ECC Retirement Village, Albright Campus (15 day) 7/12-7/30

[Days 1-9] 8am-3:30pm [Days 10-14| 7am-3:30pm

[Day 15] 8am-3:45pm

60066 Meadow Ridge at Willow Valley (15 day)
[Day 1-8] 7:30am-3pm [Days 9-10] 7am-2:30pm

7/19 - 8/6
[Days 11-13] 7am-3:30pm

* Measuring and recording vital signs
(Temperature, Pulse, Respirations and
Blood Pressure)

» Bathing (Bed baths, Tub baths, Whirlpool
baths, and Showers)

+ Dressing (From assisting to total dependent
dressing)

+ Toileting (assisting with bedpans and urinals,
providing incontinent care as needed,
assisting resident to bathroom)

» Catheter Care (Emptying drainage bags,
recording Intake and Output)

Nursing Aides worl closely with residents under the
supervision of a nurse and provide daily living tasks, such as:

* Nourishment (Feeding residents, Serving
meals, Assisting with hydration needs)

- Range of Motion exercises and assisting with
turning and positioning

+ Assist in transporting residents in wheel-
chairs and ambulation with walkers and canes

» Bed making and keeping resident belongings
neat and organized

- Infection control and safety awareness

* Post mortem care

Nurse Aide Training is for a person that has compassion and
a desire to make people comfortable and happy.
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Southeast Region

Bucks, Chester, Montgomery, and Philadelphia Counties

Manatawny Manor Oxford PA 19363 St. Mary’s Manor

Old Schuylkill Road at Rt 724  Paul’s Run 701 Lansdale Avenue

Pottstown PA 19464 9896 Buselton Avenue Lansdale PA 19446
Philadelphia PA 19115

Classes in the Southeast Region follow the schedule listed below (your instructor reserves

the right to adjust the schedule as necessary):

Artman Lutheran Home: [Day 1] 7am-2:30pm, [Days 2-3| 7am-3pm, [Day 4] 7am-2:45pm, [Days
5-7] 7am-3pm, [Day 8] 7am-lpm, [Days 9-13] 7am-3pm, [Day 14| 7am-1pm, [Day 15] 7am-1:15pm
Manatawny Manor/St. Martha Manor: [Days 1-9] 8am-3:30pm, [Day 10] 7am-2:30pm, [Days

11-13] 7am-3:30pm, [Day 14| 7am-2pm, [Day 15] 8am-3:45pm

Paul’s Run/St. Mary Manor: [Days 1-10] 7am-2:30pm, [Days 11-13] 7am-3:30pm, [Day 14 ] 7am-

2pm, [Day 15] 7am-2:45pm

51884 Oxford Health Center at Ware Presbyterian Village (15 day) 1/14-2/3
51885 St. Mary Manor (15 day) 1/1-1/29
51886 St. Martha Manor (15 day) 2/4-2/24
51887 Artman Lutheran Home (15 day) 2/8-2/26
51888 St. Mary Manor (15 day) 4/6-4/28

(No class 4/14, 4/26)
51889 Manatawny Manor (15 day) 4/6-4/28

(No class 4/14, 4/26)
51890 Oxford Health Center at Ware Presbyterian Village (15 day) 4/8-4/30

(No class 4/14, 4/26)
51891 Paul’s Run (15 day) 5/3-5/21
51892 St. Martha Manor (15 day) 5/5-5/25
51893 St. Mary Manor (15 day) 6/7-6/25
60026 Oxford Health Center at Ware Presbyterian Village (15 day) 7/15 - 8/4
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Western Pittsburgh Region
Allegheny, Beaver, Greene and Washington Counties

Friendship 1105 Perry Highway Rolling Meadows
Community Church Pittsburgh PA 15237 107 Curry Road

181 Robinson Street ManorCare Health Waynesburg PA 15370
Pittsburgh PA 15213 Services, Whitehall Village at Pennwood
Golden Living Center, 505 Weyman Road 909 West Street
South Hills Pittsburgh PA 15236 Pittsburgh, PA 15221
201 Village Drive

Canonsburg PA 15317

Classes in the Western Pittsburg Region follow the schedule listed below (your instructor
reserves the right to adjust the schedule as necessary):

Baptist Homes/Golden Living Center, South Hills/ManorCare Health Services, Greentree/
ManorCare Health Services, North Hills/ManorCare Health Services, Whitehall /Marian
Manor: [Days 1-10] 7am-2:30pm, [Days 11-13] 7am-3:30pm, [Day 14| 7am-2pm, [Day 15| 7am-
2:45pm
Friendship Community Church: [Days1-10] 7:30am-3pm, [Days 11-13] 7am-3:30pm, [Day 14|
7am-2pm, [Day 15] 7:30am-3:15pm
Presbyterian Senior Care/Rolling Meadows: [Days 1-10] 8am-3:30pm, [Days 11-13] 7am-
3:30pm, [Day 14| 7am-2pm, [Day 15] 8am-3:45pm

51832 ManorCare Health Services, Whitehall (15 day) 1/11-1/29
51833 Friendship Community Church/Canterbury Place (15 day) 1/11-1/29
51834 ManorCare Health Services, Greentree (15 day) 1/25-2/12
51835 Friendship Community Church/Canterbury Place (15 day) 2/8-2/26
51852 ManorCare Health Services, North Hills (15 day) 2/15-3/5
51853 ManorCare Health Services, Whitehall (15 day) 3/1-3/19
51854 Marian Manor (15 day) 3/8-3/26
51855 Friendship Community Church/Canterbury Place (15 day) 3/8-3/26
51856 Presbyterian Senior Care (15 day) 3/22-4/9
51857 Baptist Homes (15 day) 3/22-4/9
51870 ManorCare Health Services, Greentree (15 day) 4/5-4/23
51874 Golden Living Center, South Hills (15 day) 4/12 -5/4

(No class 4/26, 4/27)
51875 Rolling Meadows (15 day) 4/21-5/13

(No class 4/26, 4/27)
51877 ManorCare Health Services, Whitehall (15 day) 5/3-5/21
51878 ManorCare Health Services, North Hills (15 day) 5/3-5/21
51879 Friendship Community Church/Canterbury Place 5/10-5/28
51880 ManorCare Health Services, Greentree (15 day) 6/7-6/25
51881 Friendship Community Church/Canterbury Place (15 day) 6/14-7/2
60007 ManorCare Health Services, Whitehall (15 day) 7/12-7/30
60008 Friendship Community Church/Canterbury Place (15 day) 7/12-7/30
60009 ManorCare Health Services, Greentree (15 day) 7/26 - 8/13
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Nurse Aide and/or Personal Care Home Administrators Programs
Due to state regulated requirements, all enrollments for the Nurse Aide and/or Personal Care Home
Administrators programs must be registered by calling (717) 221-1352 or (717) 221-1351.

All Other Healthcare Classes and Programs
Follow the enrollment directions as described below.

Registering by Phone

You may register by phone if using a MasterCard or VISA to pay fees. Call the Noncredit
Registration Office at the HACC Welcome Center at (717) 780-2414 between the hours of
8 am. and 4:30 p.m. Please have the HACC course record number (CRN or Section
Number) and your credit card ready. You may reach voice mail during peak registration
periods. You may also call the following numbers for registration and questions pertaining
to a specific campus: Gettysburg (717) 338-1010; Lancaster (717) 358-2901; Lebanon (717)
270-6309: and York (717) 718-0328. You may also register in person at any campus.

Registering by Fax

By fax, you may register with credit card information, register for a free class, or
register with permission to bill using company letter that is signed by an authorized
person. Fax must be completed with student’s name, Social Security Number, phone

number, address, course title and section number to (717) 780-2643 or (717) 909- ‘P‘

9447.
Registering by Mail

Complete the proper registration form on the following pages and mail it to the
following address: HACC SPSC EMS/HC, One HACC Drive, Harrisburg, PA 17110-2999.

Payment may be made by check, money order, VISA or MasterCard. NO CASH.
Registering Online ( / )
— A

Some courses are available for enrollment online. Certain programs can not be regis-

Administrators.

tered online including Massage Therapy, Nurse Aide and Personal Care Home /—(—;)

Refunds

A determination to deliver a scheduled class is based on first day enrollment. To withdraw, students must
call before the start of a class for 100% refund. Withdrawals received after the first day will not receive a
refund. A student called for military duty must provide a copy of deployment papers for 100% refund.

Financial Aid

Financial aid, student loans or grants may be available. For more information regarding financial assis-
tance, please call the number listed for your specific program of choice as not all programs are eligible for
assistance.

Veterans Education Benefits

Noncredit healthcare programs which result in a certificate upon completion are approved for veterans
education benefits. VA benefits are based on the length of the class and the number of clock hours per
week. Benefits are determined by the Department of Veterans Affairs. Tuition must be paid in advance
since VA benefits are disbursed on a post-payment basis. Information on veterans education benefits
is available from the Military and Veterans Affairs Office, Cooper 204B, (717) 780-2331 or e-mail
vaoffice@hacc.edu.

Noncredit Healthcare Programs are designed to train individuals in the knowl-
edge and skills necessary to secure employment in the healthcare field. Courses may
include classroom lecture and an interactive lab. Periodic evaluations or tests may
be given throughout the course at the discretion of the instructor. A passing grade
of 70% or higher is required and 80% attendance requirement is mandatory for all
classes. Tuition is not refundable after the start of class.




HACC Official Healthcare Enrollment Form (Noncredit Courses Only)

Mail to “Noncredit Cashier” at the HACC Campus nearest you.
(*) Asterisks designate required information. Incomplete or inaccurate information may delay or
prevent registration. Please print.

*HACCID * Full Name: First Middle Last

Previous Name(s) Used

* Home Street Address

*City * County * State *Zip
*Work Phone * Home Phone * Cell Phone * Other Phone
Email Address

HACC provides its students with a generated identification number. Your Social Security Number and Date of
Birth may be used for student ID verification.

* Social Security Number * Date of Birth (MM/DD/YYYY)
* Section Number * Start Date * Course Title * Cost
* I require special accommodations for accessibility: [ Yes [ No * Total

* Pennsylvania Resident for the past two consecutive years: [ Yes [ No

* PA Drivers License Number

* Signature (Required for Enrollment) /T hereby certify that the above information is true to the best of my knowledge.

Personal Information: (Used for statistical purposes and will not be used to determine admission.)
Gender: [_] Male [_] Female
Ethnicity: (Check one) (] Hispanic/Latino [_] Non-Hispanic/Latino
Race: (Check all that apply) [_] American Indian/Alaskan Native [_] Native Hawaiian/Other Pacific Islander
(] Asian [_] White [_] Black/African American
Are you taking this course at the request of your employer? [_] Yes [_] No
Do you anticipate being reimbursed by your employer? [_] Yes [_] No

Method of Payment: [_] Credit Card (see below) [_] Check or Money Order (payable to HACC)

I, (print name as it appears on credit card) authorize
Harrisburg Area Community College to charge $ tomy [_] VISA [_] MasterCard
Account Number Expiration Date (MM/YY)
Authorized Signature

(10-24-08)
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HACC Noncredit Registration with Permission to Bill HACC

(This should be completed only for sponsored students.) § oy e
This form may be reproduced. Please Print. % H’ 5
Mail To: HACC FaxTo:  (717) 909-9447 (&MV"”SCOV\M‘“\\Q\g
3 o Center, Room 409 €mail To: NCHEALTH@hacc.edu
Harrisburg PA 17110 Phone:  (717) 221-1351 or (717) 221-1352
(800) 222-4222 x1351 or x1352
Date:
Bill To:
Sponsor:
Address:
City: State: Zip Code:
Phone: Fax:
Email:

Sponsor P.O. Number Request (if applicable):

Authorized by (required signature):

Title: Date:

This letter serves as authorization to bill the above Sponsor for the following individual(s) to
attend the course(s) listed below.

Name: Social Security Number:
Birth Date: [ Male [} Female
Phone: €mail Address:

Home Mailing Address (required):
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City: State: Zip Code:

Section Number Start Date  Course Title Cost
Name: Social Security Number:

Birth Date: [ Male [} Female

Phone: Email Address:

Home Mailing Address (required):

City: State: Zip Code:
Section Number Start Date  Course Title Cost

(10-22-08)
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Help Tomorrows First Responders, Today!

Our Challenge

The Shumaker Public Safety Center has rarely seen a break in activity since it was built more than 20 years
ago. Naturally, the building and training grounds are showing their age and limitations.

The Public Safety Center Master Plan recently identified four distinct phases of expansion that extend
over a 20-year period. The first phase, to be completed by December, 2011, focuses on remedies to targeted
areas in need of the most immediate attention.

Phase I of the project includes:

+ Renovation of the six-story fire training tower, smoke structure, and burn building to meet and exceed safety
standards and provide additional training access for municipalities and expansion of services for rescue
programs.

» Additional training sites for Hazmat (hazardous materials), vehicle extrication, confined space and trench
rescue, and flammable liquids training.

» Construction of a LEED-certified Law Enforcement Complex to include an indoor firing range.

Your investment in the Public Safety Center Partners program will have
an immediate impact on Tomorrows First Responders, TODAY!

For more information please contact Gretchen Ramsey at
(717) 780-2439 or glramsey @hacc.edu.

To malke your pledge, fill out the form below and mail to Gretchen Ramsey at
HACC, One HACC Drive, Mumma 260, Harrisburg PA, 17110.

PSCPartners

John Shumaker Public Safety Center

(dlor[dWewishtopledge$_ payableover __years($___ peryear)to
The HACC Foundation. Pledge reminders will be sent annually each July.
Name:
Street:
City: State: Zip:
Home Phone: ( ) Work Phone: ( )
€-mail Address:
Signature:

A copy of this completed pledge intent form will be returned with a letter of acknowledgement.
The HACC Foundation is a 501(c) (3) non-profit educational trust. All gifts to the HACC Foundation are tax deductible.

Itis the policy of HACC, Central Pennsylvania’s Community College, in full accordance with the law, not to discriminate in employment, student admissions,
and student services on the basis of race, color, religion, age, political affiliation or belief, sex, national origin, ancestry, disability, place of birth, General Education
Development Certification (GED), marital status, sexual orientation, gender identity or expression, veteran status, or any other legally protected classifica-
tion. HACC recognizes its responsibility to promote the principles of equal opportunity for employment, student admissions, and student services taking active
steps to recruit minorities and women. Inquiries should be directed to the Assistant to the President/College Diversity Officer, One HACC Drive, Harrisburg,
PA17110, Telephone 717.780.2657.

The College reserves the right to add or delete courses from the schedule, change meeting times, change meeting locations, or change instructors at its
discretion.

The Americans with Disabilities Act exists, in part, to make sure that people with disabilities are not unfairly discriminated against in the pursuit of their educa-
tion. In order to receive reasonable accommodations in class, students must provide the college proper documentation attesting to the presence of a disability.
If you have any questions about how to obtain the proper documentation for any special accommodations, please contact the Office of Disability Services,
Carole Kerper, 717-780-2614, or via email to clkerper@hacc.edu.

Student Rights under FERPA

The Family Educational Rights and Privacy Act mandates colleges to safeguard the confidentiality of student records. With certain limited exceptions as outlined
in FERPA, HACC will not release non-directory information to anyone outside the college without the student’s written consent. FERPA also ensures that
students are permitted to view their educational records and to request amendment of their records. For more detailed information on FERPA please contact
the Records Office.



HACC Health Examination Form for HACC

D
Admission to Nurse Aide Certification Course g gully i
TO BE COMPLETED BY APPLICANT (Please Print.) 3 Rl o
z S
Name: s o
. Nurse Aide Training Dept
Address: 3 Penn Center, Room 409
: ; . 349 Wiconisco Street
City/State/Zip Code: Harrisburg PA 17110
Phone: Course Section Number: Phone (717) 221-1352 or
. . (800) 222-4222 x1352
Sponsor (if applicable): Fax  (717) 909-9447

Student Eligibility Requirements for Nurse Aide Training

Note to Healtcare Professional performing physical assessment:
« The student must pass a physical examination, and must be free of communicable diseases.
- Student must have an administered and read two-step PPD test prior to the first day of class.
+ Training in transferring, positioning, and the turning of residents/clients is an important part of the
training program. Therefore, each student must have the physical ability to succeed in such training.
+ The student must be able to lift 40 pounds to waist level without restrictions.

......................................................................................................................

TO BE COMPLETED AT PHYSICIANS OFFICE/MEDICAL CLINIC
2-step Tuberculin test, PPD or Mantoux type
(This is required. Form is not complete until the results are read and reported.)

Step1 Date administered: By whom: Site:
Date read: By whom: Site:
Results: mm

7-21 days after the first PPD is read, Step 2 must be administered
(i.e. if st is administered Monday 2/5, and read Wednesday 2/7, the 2nd is administered Thursday 2/14)

Step 2 Date administered: By whom: Site:
Date read: By whom: Site:
Results: mm

If the PPD results are positive, please describe the treatment given and the date completed:

......................................................................................................................

TO BE COMPLETED BY MD, DO, CRNP OR PA

[J Yes [dNo Icertify thatthe student/employee is free from communicable diseases in the communicable
state.

[d Yes [ No Icertifythatthestudent/employee has no medical conditions/restrictions, which will prevent
the student/employee from performing the essential function of the job. (If the student/
employee has restrictions that require accommodation, please note them in the comments

section below.)
[d Yes [ No Isapplicant able to lift 40 pounds to waist level?

Comments: If applicant has any limitations, please explain:

Date of Examination:

Examiner’s Name and Title:

Examiner’s Signature:
Address:

City/State/Zip: Phone:

PLEASE NOTE: All students must undergo a physical examination as well as a two-step Tuberculin
test (PPD). Documentation of both are only acceptable if performed within one year prior to the start
of class and must be submitted on the first day of class. A PPD expiring during the course of the class
will require an annual (one-step) PPD in addition to proof of the two-step PPD.

Direct any questions to: Nurse Aide Training at (800) 222-4222 x1352 or (717) 221-1352. (9-17-09)
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