BUSINESS, Certificate Program - 1200

Business, Hospitality, Engineering, and Technology Division

Students gain a basic knowledge of the business system and its operations. The complete program is available at the Harrisburg,
Lancaster, Lebanon, Gettysburg and York Campuses.

Career Opportunities
Graduates of this program will acquire sufficient information to enable them to gain entry-level employment in business, industry, or
governmental agencies in positions leading toward the supervisory level.

Competency Profile

This curriculum is designed to prepare students to:

e  Understand financial accounting data

e Communicate effectively

e  Understand computer applications in business

e Understand the basic operations of an organization

PROGRAM REQUIREMENTS (TOTAL CREDITS = 32)

General Education Major Other Required Courses
ENGL 101 English Composition I 3 ACCT 101 Principles of Accounting I 4 CIS Elective 3
ENGL 104 Report and Technical Writing or ACCT 200 Principles of Accounting II 4 3

MGMT 121 Small Business Development
and Management or
MGMT 201 Principles of Management or
MGMT 203 Human Resources
Management or
MGMT 204 Human Relations in
Business
Program Specific Electives*

ENGL 106 Written Business Communication
SPCH 101 Effective Speaking
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*See advisor for course selection options.
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