How to Access Research Office Surveys and Evaluations in HACCWeb

In the Spring of 2006, the Research Office will begin administering some
surveys and evaluations through the Internet. Access to these surveys will be
controlled through HACCWeb. HACCWeb will be used to allow each individual
to complete only the surveys for which they are eligible, and to assure that only
one response is submitted by each person.

To get to the surveys, you must first login to HACCWeb. HACCWeb can
be accessed from the link on the intranet or on the hacc.edu homepage. Once
you have logged into HACCWeb, your screen should look similar to the picture
below.
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Click on the Personal Information header to advance to the next page.



The next page will look similar to the image below. Near the bottom of
the page is link that says Research Office Evaluations and Surveys. Clicking
on this link will open the Research Office Evaluations and Surveys page.
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On the Research Office Evaluations and Surveys page, you will find a list
of surveys that you are currently eligible to take.
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Clicking on the link will open the survey in a new browser window. Once

the survey is opened, the status will change to Attempt on {Date}, as in the
image on the next page.
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When the survey has been submitted, the status will change to Complete
on {Date}.

If the survey is not submitted, the status will revert to the link to Complete
this Survey after 30 minutes. This will allow for situations that prevent

completion of the survey at the time it is attempted, such as computer difficulties
or interruptions.



